W-2 AND 1099 FILES

The following information shows you how to sign on and use Colorado PERA’s Secure Transmission And Reporting
System (STARS) to submit W-2 and 1099-NEC/MISC files. If you have questions or need additional assistance, please
call your Employer Representative.

GETTING STARTED
Before you begin to use STARS, you need to take the following three steps:

» If you have 250 or more W-2s or 1099-NEC/MISCs, you will need to prepare an electronic file that is formatted
as follows:

« W-2s must follow the Social Security Administration (SSA) requirements as outlined in SSA Publication 42-007.
+ 1099-NEC/MISCs must follow the IRS requirements as outlined in IRS Publication 1220.

» If you do not already have a PERA User ID and password to access the system, call your Employer Representative
to obtain your sign-on codes. Please allow 48 hours for processing and complete your request by January 31 of
each year.

» When you are ready to submit your files, access STARS in the “Employers” section of the PERA website at
copera.org or by clicking the "Employer Login” link at the top of every page.
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4. Choose “Select the File Type.” i 57475 Guie

Business Name: Account Home

» If you are uploading a W-2 file,
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This fact sheet provides general information about using STARS to submit W-2 and 1099-NEC/MISC files to PERA. PERA membership rights, benefits, and obligations
are governed by Title 24, Article 51 of the Colorado Revised Statutes, and the Rules of the Colorado Public Employees’ Retirement Association, which take precedence
over any interpretations in this fact sheet.
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